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Information System Supervisors after creation of record
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requirements
DSBN-014-3: Case Files:
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Current school year + 1
year after
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L education history, awards and assistance Guidance Secretaries Education Act .
Awards, and Loans | Communications year after retirement/

Schools

financial information

programs

Teachers

transfer of student




District School Board of Niagara

Index of Personal Information Banks

Bus Routes
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Transportation Services
School Administrators

Education Act, Part VI
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number, bus route

Administering student
transportation services

School Administrators
NSTS Staff

Students

MFIPPA
Education Act

DSBN-014-31:
Transportation: Student
Bus Services

Current school year + 1
year after superseded
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Administering
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DSBN-002-1:
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Communications .
Communiqués
Archival
Administering and DSBN-004-20: Funding —
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Name, address,
telephone number of
renter, fee

Administering facility
rentals

Community Use of
Schools staff

School Administrators
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IPRC history oversight of gifted Instructional Services Education Act Current school year + 1
student program Staff year after retirement /
transfer of student
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restrictions year
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Education Act, Part X . determining special Education Act Current year + 1 year after
return to work details . e
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Education history, DSBN-014-12: Ontario
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L gt e e
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improvement of
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Education Act, part v | Dirth date, work history, MFIPPA vears afterall
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. . Income Tax Act . W Income Tax Act
and Pension Payroll Information , . T4, ROE, TD1, pension contributions, Payroll Staff Employees , .
. Workers’ Compensation . . Workers’ Compensation
Contributions System Act deductions, support, remittances Act DSBN-004-32: Payroll -
Teacher’s Pension Act garnlsh'es, penspn Teacher’s Pension Act Registers
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Education Act, Part VI

Application, interview

Documentation of

Human Resources Staff
Managers

MFIPPA

DSBN-006-22:
Recruitment and Hiring

List

Information System

location(s), hire date,
phone number, address

scheduling supply and
temporary positions

Supervisors
Administrative Staff

Education Act

i i Human Resources . recruitment and . Applicants . e
Recruitment Files Education Act, Part X responses, resumes . Supervisors PP Education Act 6 months after position is
staffing .. .
Administrators filled
Security Contact ‘ ‘ Name, telephone Directory of emergency | Security MEIPPA DSBN-001-13: Security —
; Security Education Act, Part VI number of contact contacts with access to | Caretakers Key Holders . Personnel
Information . . Education Act
personnel, address premises Custodians Current year + 10 years
L . Human Resources DSBN-006-4: Staff Listings
Communications Name, location, School Administrators MFIPPA and Reports
Staff Directories Human Resources Education Act, Part VI position, phone Staff contact list Employees . P
. Managers Education Act Current year + 1 year after
Information System number, address L
Staff list is updated
Name, address, phone,
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S parent(s) / guardian(s) / | student data utilization School Administrators DSBN-(?14-27: Student
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Administration Student Information Education Act, Part VI attendance, grades, administration . . Students . Current school year + 1
. Supervisory Officers Education Act .

System System (Aspen) classes, birth date, purposes, such as Administrative Staff year after retirement /
student number, attendance and time- transfer of student
school, OEN, discipline, | tabing
assessments, and more

. School Administrators DSBN-002-6: Contacts and
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Student Lists Student Information Education Act, Part VI " 8¢, ) ! utilized for . ) Students . g .
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School Administrators

DSBN-014-27: Student

. Schools Name, school, classes . . Reporting
Tim les - ’ ! ’
etables Student Information Education Act, Part VI history, grades, credits, Tracking and scheduling Tead_we'rs . Students MFIPPA Current school year + 1
Students of students Administrative Staff Education Act .
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Guidance Staff
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DSBN-014-29:
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scheduled, times, dates | teaching assignments Teachers Education Act .
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Director’s Office certificate of election trustees Archival
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. . - . Human Resources Education Act .
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Workers’ Safety and
Insurance Act
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work plan
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